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Lesson III: Displaying Information within Field Entries.

Lesson II taught you how to edit the overall look of your page,
or record (titles, field titles, and color). Lesson III will provide you
with the knowledge to customize your field entries by first teaching
you about the different ways of displaying information once a mouse
cursor clicks within a field entry.

Information that follows field titles can be displayed in different
ways. “Do I want and/or need the information within a data field entry
displayed as a text menu? Drop-down list? Pop-up menu? Checkbox
set? …Or radio button set?” To begin, let’s find out what these terms
all mean. Also, let’s discuss if there are similarities and differences in



the methods of displaying information, and what the advantages and
disadvantages are in using them. There are five (5) ways to have
information appear within a field entry, or field box. The five (5) ways
are:

1) Edit Box
2) Drop-down list
3) Pop-up Menu
4) Checkbox Set
5) Radio Button Set

Below you will find information and at least one example for each:

Edit Box

The edit box is a common way to display information. The end-
user (you) simply types information into empty field box entries.
There is a blank space after the light green “Additional Information”
field title for users to type in information (Please do not get the “edit
box” mixed up with “checkbox sets” [Marzano, highlighted in yellow]
which is directly above the edit box in this lesson plan example).

The advantage of using an edit box is the freedom to type
anything you want, such as the reminder to check out the film about
the water cycle after school. The disadvantage is that you must type.
There is no pre-existing data or pre-designed criteria or sentence
selections to choose from. Nevertheless, a huge advantage in using
the edit box with FileMaker Pro 8.5 is that every previous typed field
entry may be alphanumerically accessed by hitting “Ctrl + I”
simultaneously as shortcut command on your keyboard.



Drop-down List

The drop-down list is a very familiar method for displaying
information within a database field entry.

Drop-down lists are great for selecting from a lot of information
such as the school calendar. Short-cut commands on the keyboard
may alleviate lengthy scroll times by simply going to a certain area
within alphanumerical information. For example, hitting “J” on the
keyboard will automatically send the drop-down list to “January.” Or a
“3” may distinguish the month of March, the third month, from May,
“5,” the fifth month. The most challenging aspect of creating a drop-
down list is really not that challenging at all – editing, typing, or
cutting and pasting the data into the field (Lesson IV). Unlike other


